POSITION DESCRIPTION

Chief Financial Officer
Position

Chief Financial Officer

Employment

Common Law Contract

Location

Darwin

Reports to

Chief Executive Officer

ORGANISATION
Located within the Top End of the Northern Territory, the West Daly Regional Council (Council) covers 14,000
square kilometres and has a population of more than 3700 residents throughout the communities of Wadeye,
Nganmarriyanga and Peppimenarti as well as the surrounding 33 homelands, 14 of which are serviced by
Council. Wadeye is the largest remote community and the fifth largest town in the Northern Territory.
A young and vibrant Regional Council, our vision is to deliver quality services and support development
opportunities, including local jobs for local people, along with implementing a range of strategies that will help
shape a prosperous and sustainable future for the region.
The council’s long-term goals are to:
• Provide good governance, leadership and advocacy
• Provide local employment and strong regional economy
• Provide high quality services within financial resources available
• Maintain and develop council’s assets, natural resources and country
• Ensure Strong, safe and healthy communities that respect culture, heritage and change

ATTRIBUTES
Service

Work performed is of the highest quality, innovative and solutions focused.

Ethical

Applies the highest standards of integrity and ethical conduct.

Attitude

Demonstrates a positive approach, appropriate behaviors and teamwork.

Discretion Makes appropriate decisions, sound judgements and communicates effectively.
Safe

Work practices performed apply and promote Work Health Safety standards.
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POSITION
The Chief Financial Officer (CFO) is responsible for leadership of Council’s Financial Services Division. The CFO
will provide strategic financial advice to the CEO, the Executive Leadership Team (ELT) and to the Elected
Members ensuring timely financial management reporting, compliance, commercial and strategic insight,
operational improvement and organisational growth.
Functional responsibilities of the CFO include:
•
•
•
•
•
•
•
•
•
•
•
•

Finance;
Budget;
Rates Management;
Record Management;
Financial Reporting;
Payroll;
Grants & Funding;
Tenders;
Audit, Risk & Compliance;
Governance;
Procurement; and
Accounts (incl Banking administration)

ROLE RELATIONSHIPS
Direct Reports
Grants Coordinator
Procurement Officer
Finance & Payroll Officer
Records Officer

Internal

External

CEO

NT Government

Executive Leadership Team

LGANT

EA to CEO

Elected Members

Administration Coordinator

Council’s Insurance Provider

Community Service Managers

External Auditors
Consultants and External Contractors
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DUTIES
Primary Tasks
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•

•
•
•

Provide strategic financial advice to the CEO, the ELT and to the elected Member of Council, with a focus
on the identification, oversight, maintenance and mitigation of key financial risks.
Develop and implement long term financial modelling for Council.
Manage Council’s financial affairs and provide, monitor and maintain efficient accounting and budgeting
systems and internal control processes.
Participate as a senior member of the ELT in the development of organisational financial strategies, plans
and policies.
Define, develop and maintain Council’s finance policies and procedures and ensure appropriate and
rigorous compliance processes are in place.
Oversee the monthly preparation of capital and operating revenue/expenditure reports including year to
date actuals and end of year projections, and ensure managers are promptly informed of variations to
budgets and that remedial action proposed is notified to the CEO.
Provide appropriate management oversight for revenue from all sources and ensure that regular
monitoring and reporting occurs.
Ensure core finance software (accounting and payroll system) are appropriately maintained, reviewed and
updated to meet business needs.
Ensure payroll and related issues are managed in a timely, accurate and confidential manner.
Ensure the key payroll/financial components of the Enterprise Agreement is appropriately implemented.
Ensure Council meets its employee superannuation obligations under State and Federal legislation.
Manage cash flows, including working capital and short-term cash deposits, including Credit Card
Management.
Manage the relationship with the transactional banker, along with other key relationships, including but
not limited to officers of Local Government, NT Department of Treasury & Finance and counterparts in
other NT Councils, keeping abreast of new, changing and evolving processes in finance related areas.
Manage the preparation of statutory quarterly, half yearly and annual Financial Statements including
primary liaison with external auditors.
Manage the review and lodgement of returns for Taxes, goods and services tax, payroll tax, fringe benefits
tax and diesel fuel excise rebates).
Ensure that all financial and relevant non-financial reporting obligations are completed in a timely and
accurate manner.
Preparation of the annual capital, recurrent and cash flow budgets.
Manage Council’s insurance program, inclusive of an annual review of insurances and insurance cover and
preparation of renewal recommendations for the CEO and Elected Members.
Oversee financial governance, including the annual review and revision of the Delegations of Authority
Manual (in consultation with other ELT members).
Assist with the preparation of the Regional Plan, including setting of strategic goals, actions, KPIs and
provide subsequent reporting of progress against the KPIs to the Elected Members. Prepare the
accompanying budgets for the forecasted financial years (full set of financial statement budgets – capital,
recurrent and cash flow budgets).
Oversee the Grants process (financial, administration and reporting).
Foster and continue to build a consultative culture at Council.
Develop and manage risk and compliance frameworks, policies and procedures, including:
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•
•
•
•
•
•
•

Council’s risk registers, in accordance with the agreed review schedule with the ELT, Audit & Risk
Committee and Elected Members;
Risk action plans, when required, to mitigate risk;
Changes to the status of Council’s risk profile;
The responsibility for ensuring financial training and related activities required to build internal capability
amongst managers and employees (in the use of financial and payroll systems and processes).
Maintain Council’s compliance register and monitor and report on compliance obligations through to the
ELT, Elected Members and Audit & Risk Committee.
Ensure compliance with records management guidelines provided by NT Government.
Other duties commensurate with skills and experience, as directed by the Chief Executive Officer.

RESPONSIBILITY/ACCOUNTABILITY
Teamwork
•
•
•

Develop a team approach to problem solving and encourage innovative practice.
Provide effective communications that foster positive relationships at all levels across the community,
external stakeholders and Council personnel.
Support a collaborative culture with internal and external stakeholders and motivate team members by
inculcating a dynamic working environment that nurtures innovation.

Work Health & Safety
•
•
•
•

Within your area of responsibility, ensure compliance with work health and safety legislation and
Council’s work health and safety policies and procedures.
Contribute to organisational continuous quality improvement and internal reporting.
Take reasonable care to protect the health and safety of staff and others.
Actively participate in safety improvement activities.

General
•
•
•

Comply with the Council ‘Code of Conduct’ and all other policies and procedures adopted by Council as
varied from time to time.
Responsible for purchasing goods and services in accordance with purchasing guidelines and delegated
financial limits.
Other duties, consistent with skills and experience, as directed by the Chief Executive Officer.

SELECTION CRITERIA
Essential Qualifications & Experience
•
•

Tertiary qualifications in Accounting, Business, or a similar field with senior management experience
preferably in local government.
Eligibility for professional membership of Certified Practising Accountants, Chartered Accountants or
other relevant professional association.
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•
•
•
•

Demonstrated experience in leading and managing a team of staff, defining and communicating work
targets and priorities and ensuring work output s in accordance with performance standards.
Current Northern Territory Driver’s Licence.
National Criminal History Check clearance.
Current Working with children/Ochre Card.

Knowledge, Skills & Abilities
•
•
•
•
•

Demonstrated ability to understand, interpret and apply relevant Federal, Territory and local
legislation particularly in the areas of financial and risk management, corporate planning and
organisational reporting.
Comprehensive knowledge of Australian Accounting Standards.
Demonstrated ability to analyse and interpret financial data and prepare long term financial plans,
reports, projections and associated trending/forecasting models.
Ability to meet the challenge of leading and performing during a period of change.
Highly developed written and oral communication skills.

APPROVAL

Matthew Eastham
Chief Executive Officer

Created

May 2021

Version

1.0

Dated: June 2021
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